
Our preschool is always in need of individuals who would be available to be on our substitute call list for when 
our educators are away on sick leave or need to be away for training.  At the moment however, we have an 
educator away that will not be able to return until at least the mid to end of next week, so we are in urgent need 
of someone to fill in as an ECE Assistant next week for at least Tuesday and Wednesday from 8:30am to 
12:00pm and possibly on Friday.    Our preschool runs a French program located in the Ecole des Pionniers 
School in Port Coquitlam so having any knowledge of the French language is an asset though not 
mandatory.  The primary educator will be leading the activities with the children in French. 
 

Following are the Qualifications required and below is a list of the documents I would need to have to put a file 
together before Monday in order to work next week, though any candidates who don't have these immediately 
are welcome to contact us once they do have the paperwork in order to be on our call list for the future. 
 
Qualifications: 
- Be at least 19 years of age 
- Be able to provide care and mature guidance to children 
- Have completed a course or combination of courses, of at least 20 hours, in child development, guidance, 
health & safety or nutrition 
- Have relevant work experience 
- Have valid first aid (an asset but not a requirement) 
 
Documents for File: 
- Resume 
- 3 References (which I will have to contact either by phone or email) 
- Current Criminal Record Check from Victoria (Ministry of Justice) not from the RCMP, within the last 5 years 
- Immunization Statement, this is a document I can provide you that simply needs to be completed and signed 
- Doctor's Note stating that you are mentally and physically able to work with young children with an official 
stamp from the doctor's office 
- First Aid Certificate (if available) 
 

If you are interested, meet the above qualifications and have the documents listed in hand, please contact me 
as soon as possible to discuss further.  Otherwise, as I mentioned, I would be pleased to hear from you should 
you wish to put a file together for potential subbing work in the future. 
 

Kind Regards, 

Danielle Fakim 
daniellefakim@gmail.com 

 

Educator Liaison 
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